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Penpower Technology Ltd.

Software User License Agreement

You are licensed to legally use this software program (“the Software”) by Penpower
Technology Ltd (“Penpower”) under this license agreement (“The Agreement”). If you do
not agree with any of the provisions in this Agreement, please do not install, copy or use the
Software. By using the Software, you are deemed to fully understand and accept the provi-
sions of this Agreement.

1. Intellectual Property
All intellectual property rights in the Software, together with all information and docu-
ments included in the packaging for the Software (including but not limited to copy-
rights), are property of Penpower, and are protected by relevant laws and regulations.

2. License to Use
You are authorized to use the Software on one (1) single computer only. You may not use
the Software on any other machines other than the said single computer.

3. Authority to Copy
The Software and all documents included with the Software, and copyright thereof, are
property of Penpower. You are licensed to make one (1) copy of the Software for your
personal backup purposes. All other acts of copying are strictly prohibited.

You may not sell, lease, dissemble, reverse engineer, copy, translate, adapt or derive the
Software, or obtain the source code of the Software by any other means. You may not use
the Software for any purposes other than those permitted under this Agreement.

4. Business Users
If you need to install or use the Software on more than one (1) computer, please contact
Penpower or our local distributor to purchase a license for the additional use.

5. Liability
You agree to indemnify Penpower against all losses, costs, debts, settlement payments or
other expenses (including but not limited to attorneys fees) arising from your breach of
this Agreement, and you agree to compensate Penpower for all of the abovementioned
damages.

6. No Warranty
Effectiveness of a packaged software in handling information is closely related to its soft-
ware and hardware environment. The Software is published following careful develop-
ment and product testing by Penpower, but Penpower is not able to conduct tests based on
all possible combinations of software and hardware environment. Therefore, Penpower is
unable to promise nor warrant that there will be absolutely no risk of loss or damage of



information, or any other kind of loss, during installation and/or execution of the Soft-
ware. You must be fully aware of your risks in using the Software.

Penpower will provide you with the Software and support services in respect of the Soft-
ware to the maximum extent permitted by law. However, Penpower does not warrant that
the Software and information included in the package of the Software contain no defects
or errors. Penpower is not liable for any indirect, special or incidental loss arising from
the Software, including but not limited to loss of profits, damage to business reputation,
cessation of work, hardware malfunction or damage, or any other commercial damage or
loss arising from commercial use of the Software.

7. Limitation of Liability and Damages
The maximum amount of compensation payable by Penpower, in respect of any damage
incurred by you for any reason under this Agreement, is limited to the amount you have
already paid to Penpower in respect of the Software.

Under no circumstances will Penpower be held liable for the possibility of loss, notwith-
standing Penpower may be aware of the possibility of such loss.

8. Prohibition Against Sublicense
You are prohibited to assign the license in respect of the Software granted to you under
this Agreement, or to grant a sublicense to another person.

9. Jurisdiction
With regards to any disputes arising from this Agreement, Penpower and you agree that
the court having jurisdiction over the business location of Penpower will be the court in
the first instance.

10. Miscellaneous
In the event that any provision of this Agreement is found to be invalid at law, such
invalidity will not affect the validity of any other provisions, or the legal enforceability of
such other provisions.

In the event that the Software cannot be executed under conditions of normal use, due to
any damage to the original disk/s, Penpower will replace the disk/s free of charge.
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Chapter 1 Product Introduction

Chapter 1 Product Introduction

The Kensington PocketScan provides you with a total business card management solu-
tion by integrating card recognition, management, transmission, and printing functions in a
single digitizing unit. So you can find your business cards at anytime and anywhere when
you need them.

* Easy Card Reader

Scanning or capturing your business cards has never been quicker or easier.

* Organizing Business Cards
After scanning or capturing your business cards, PocketScan software allows you to
organize, sort, search, add and delete any entries. Also, you can easily edit and add com-
ments to any business card.

* Advanced Search

Full text search to find your contacts easily and conveniently.

* Support multi-language

Recognize business cards in different languages, including English, French, German, Ital-
ian, Spanish, Dutch.

Multiple Categories and Sub-Categories

Organize card information into categories and sub-categories in anyway you want.

* Print Templates

PocketScan provides various print templates. You can also easily create your own tem-
plates and print contact information in different formats.

* Recognize Contacts from Other Sources
Recognize business card image files taken by digital cameras or advanced mobile phones.
It can also work with the flatbed scanner.

* Data Exchange

Supports synchronization/importing/exporting for Outlook, Outlook Express, Lotus
Notes, Palm, Windows Mobile.

Note: The Windows Vista version does not support the export/import/sync function for
Pocket PC.
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* Unicode

Unicode makes it possible to display various languages of business cards at the same
time.
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Chapter 2 Getting Started

2.1 System Requirements

* Pentium III 800 CPU or above

* 256MB of RAM

* 200MB of available hard disk space
* Windows 2000/XP/Vista

* USB Port

2.2 Installing Kensington PocketScan

To properly use your PocketScan
1. Install the software included on the CD.
2. Connect your PocketScan scanner to your PC.

3. Scan or capture your business cards and enjoy!

2.2.1 Software and Driver Installation

To save time, Kensington has combined the installation of the hardware and software
into one easy process. To start, insert the CD into your CD/DVD ROM (if the program does
not automatically start, just double-click the setup.exe file on the CD).

1. Click Next.

& Kensington
PocketScan
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PocketScan

2. Select I accept the terms of the license
agreement to accept the license agree-

: : P Technology Ltd.
ment. Please read licensing agreement Software Dser License Amrcement
completely.

Software, you are deemed to fully understand and accept the provisions
of this Agreement

1. Intellectual Property

Alntellectual property ights in the Software, together with all
P s

oo o e

3. Please fill in your name and company Kt iaen
name. Click Next to continue.

sk | mow>

4. Please follow the instructions in the on-
screen notice. Click Next to continue.

& Kensington'
PocketScan

5. Please select the location to install the
program. The default location is c:\Pro-
gram Files\Kensington PocketScan.
Click Next to continue.

<o || () | o
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6. If you want to run the Scan Manager
when starting up the computer for quick
scanning into Outlook, Outlook Express
or Windows Contacts directly, click I
want to execute Scan Manager when
start-up, and then click Next to con-
tinue.

7. Click Finish to complete installation. If
you do not want to restart now, click No,
I will restart my computer later.
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2.2.2 Connecting Hardware

PocketScan

After installing the software, connect the USB connection of your PocketScan scanner to
the USB port of your computer.

Note: Some computers may shut down accidentally after connection. This is due to lack of
power to support several USB devices. To avoid this problem, connect your Pock-
etScan business card scanner and other USB devices to an extra-powered USB
hub.
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2.3 Preparation for Card Scan

2.3.1 Calibration Catbraion ®

Please insert the ealibration card and press “Calibration”.

After installing the software and drivers,
your PocketScan scanner must be calibrated
in order to ensure perfect results.

Place the calibration card into the scan-
ner. Make sure the calibration card is flush
with the mark to the side. \ [ oo |

Note: To calibrate the A8-sized gray-scale scanner, insert the blank side of the card face
down. In case the calibration card is lost, you can use any same size white card for
calibration.

2.3.2 Start-Up Wizard
Start your PocketScan software by double-clicking the PocketScan shortcut on your

desktop. After the PocketScan program starts, the following screen will appear.

1. To start the wizard, click Next.

Welcome to Kensington PocketScan [X)

‘ Welcome to Kensington Pocket Scan Wizard

& Kensington

PocketScan

Wizard wil guide you to manage business cards

Click on Next to continue

M 1 would lie to keep the Wizard when start up

Fievios_| Ned | Cancel
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2. The Wizard can help you quickly choose what you want to do:
Scan Card: allows you to add a card to your file.

Load Card Image: allows you to take an existing picture of a business card and add it to
your file.

Import data: allows you to import data from sources such as Lotus Notes, Microsoft Out-
look and Outlook Express, PocketPC, Palm.

Notes: The Windows Vista version does not support importing data from Windows Con-
tacts, Pocket PC.

Import Old Version Data: allows you to import the previous PocketScan file formats into
your new PocketScan File.

You can select a command and click Finish to continue.
‘Welcome to Kensington PocketScan FX\

Kensington PocketScan provides scanning, managing, edting. printing and
other extended functions for business cards

" Scan card
" Load card image
# Import data

" Import old version data

Prevous | Firish Cancel
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3.1 User Interface

£k Kensington PocketScan --- Default.wcf
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3.1.1 Menu Toolbar

@-ﬁ [ART

PocketScan

A: Save your Card file

B: Print Preview

C: Delete Card

D: Delete card from Category
E: Settings

F: Mode button

G: Scan a new business card

H: Multiple scan business cards

I: Add a new card from another picture
source

3.1.2 Alphabet

When the Alphabet index has contents,
the index letter appears in black.

The Alphabet index is indexed by

Display Name and by Company. To select

it, on the Tool menu point to Setting and

click Field Setting. In the Alphabet Index

settings area you can choose by Display
Name and by Company.

Tool(T) | RUN(R)  Help(H)

Calibrate Scanner

Unmerge

Export Option
Sync Option

User define field
Scan Cption

e 2 &8 % =2 - P -0 RO
YV Y Y Y ¥ YY Y Y VY VY
A B C D E F H 1 J K L M N

J: Synchronize with Outlook/PDA/Palm/
Lotus notes

K: Send an email to selected person

L: Export all your data and the portable
software to selected flash disk or
hard drive

M: Edit Card

N: Edit Print Template

Expot  Spnchionze  Field Display | User Defined Feld  Scan |
Avaleble Field Displayed Field
Brniversary - Display Name:
Birthday = Compary
Blood Type Oifice Tel
Cateaory Oifice E-mal widh
Chichen Department
Compary. 2 Position
Compary.- Difice Address Charaoter
Department_2 = Oifice FiX
Department_3 Mobike Algment
Display Narie_2 Difice Wieh Site
Display Name_3 ©
Education
First Name
st Nane_2 ©
Frs
e icts
e ddiess 2 I
Fome E-maﬂ - v
Alphabetinde settings
& by Display Name
€ by Compary
H 0k | Cancel ‘

When select by Display Name, the contacts will be indexed by display name. When
select by Company, the contacts will be indexed by company name. If the display name or
company name is not English, the contact will be put in [ %4}
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3.2 Scanning Wizard

3.2.1 Scanning Business Cards

To scan business cards, select Scan . The wizard opens:

Scan Wizard

FrortSde | Back e |

Card Style

® Single-
sided

@ Double-
sided

Front Side
Dutch

French
(German
talian
Spanish

~

v

Scan Status
Scanner: Connected
Faper. Card cannot be detected

Tip:  Please insert the front side

Scanner Parel
™ Auto scanning

Calibration

¥ Auto recognition after scamning

W' Editing business card after

scanning Sean

Close

1. Under Card Style, select Single-sided or Double-sided.

2. Select the language of the card. If the card is double-sided select the language of the both
sides.

3. Insert the card into your PocketScan Scanner, placing the card edge flush with the marker.
Once inserted, the Scanner status area should say Ready.

4. In the Scanner Panel area select:

- Auto Scanning if you want the scan to automatically start when the paper is inserted.
- Auto Recognition after scanning if you want the card information to be automatical-
ly added to your file. If you want to preview the scanned card image before recogni-
tion, do not select this. If you select Double-sided, you can click Skip back side to

scan the front side only.

- Editing business card after scanning to display the Edit window when closing the
Scan Wizard.

5. After you recognize the card, the information will automatically go into the Unfiled
category.

Note: To scan business card, insert the business card face down into the A8-sized gray-
scale business card scanner.
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3.2.2 Batch Scanning
To batch-scan business cards, select
Batch Scan from the toolbar.

With this command, you can scan many
cards easily, preview them, and then add
them to your Card File.

Batch Scan Wizard

1. Select single- or double-sided. Next,
select the languages of each side.

Note: only cards (single-sided or double
sided) that have the same languages

€ Doublesided

[ ] Cancal)

chosen for each card can be batch-
scanned.

Seon Status

2. The Scan status pane displays the status
of the scanner. Select Auto scanning if
you want to automatically feed in your
cards. If the card does not scan properly,
click Rescan to try again. If you want
to return to the previous screen, click
Previous.

ScanShtes
Soanner, Conmmeed

Paper. Canlcamot e et

Cor Number: Oges
T Pl ittt o

Scanme Pl
I Aub samning
¥ g e o e oG

3. This screen allows you to quickly rec-
ognize all the cards scanned during this
batch. When you are done, click Finish.

Batch Scan Wizard

Sean Status

@ 299,

Michel Wang
M

nager
Muketing Dep et

Busiiess Card Management LTD.

'NO.S. Changgong Road, Shinch, Taiwae

Fress "Recogrize” button o stat

Recogrition progress

Cad 011
Elapsed

LeftTime.

Cancel)

3.3 Scan Business Card Directly

To scan your card directly, click the Setting arrow

~| and click Scan Option.

Under Scan Method click Scan card directly. Refer to Chapter 5.9 for more detailed

explanation.
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3.4 Viewing Contacts

PocketScan provides several ways to view your contacts: List mode, Label mode, Im-
age mode and Dual Mode. The default setting is List mode. To select other modes, on the
View menu click View Mode or click the Mode arrow from the toolbar.

3.4.1 List Mode View

List Mode is the default mode view.

EIEE

(K Kensington PacketScan --- V61. EN.wcf
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Contact Information List

After scanning business cards, you will see the scanned contact information list in the
right pane of the card window.

At the top of the pane, you can quickly see how many cards are in each category. For
easy organization, notice the dark-highlighted entries indicate cards that have not been
edited or verified yet.

To sort the contact information into alphabetical order, click the field name.
Besides the contact information, you can also quickly discriminate the single@and
double sided card by their different icons.

Tip: You may select the displayed fields from the Tool menu, point to Setting and click
Field Setting.
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PocketScan

You can manage your business cards by storing them in category groups. The Category
tab is in the left pane of the card window. You can find the All Records category and the
Unfiled category as the default. PocketScan allows you to add as many user-specified cat-
egories and sub-categories to manage your business cards as you choose.

3.4.2 Label Mode View
The Label Mode view displays contact information and business card at the same time.
The contact information shows display name, company, title, office address, mobile

phone number @, office telephone number _
website.

, office fax number , Email address and

(K Kensington PocketScan -—- V61.EN.wcf
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This icon |} means the business card is double sided.
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3.4.3 Image mode
Click the m button to view front side of all business cards, click them but-

ton to view the back side of all business cards.

When the icon shows in the right-top corner, it means the contact has a double-sided
business card image. You can click the icon to see the other side of business card image.

K Kensington PacketScan --- Default.wef.

File(F)  EdWE)  view() Tool (T)  Run(R)  HelptH)

a1l PocketScan

n e =
& Q

g

oW -m-g R R -8 -39 X O

Page:1/2 2

& AlRecords i
2 »
T S Y SPAIN INTERWATIONAL NEWS ACENCY
O amenrican ,= )
=) B e S == agencia efe
[ ERICSSION D v Regional Office for Souheast Asia & tha Pacllic
03 Friends CIPSA " "
[ Personal Jesus £, Marquez 3¢~ Francisco Luis Pérez
P o ovems h
3 PROVISION = i Taipei
3 spanish
i} Ssﬁwtzer\and ksl SA Francisco dirat, 2 - 28002 WA P.0.BOX 1201 Tameul. Taiwan 25137
O WIDEO Saa CPENE S LA Fik 315375 40 Tel, (8862) 2821.9452/ 1933-18-6335
GFULSREL : g . B-maail: cfetw il.com
=) Wi P e 3L Bk 2 R ClE
3 RecydleBin J |
L
M
10" Fosa Ariair Frantola
P
Alfonso Diaz Blanco
R ORECTORBE VARKETING
g spaf Tel 98 - 532 38 00
1 et Sonacsembonss Fuxsa i 1220

ﬁﬂﬁm

riginal file size 5159.08KB E

Hardware connected




Re

PocketScan

3.4.4 Dual mode

Dual mode lists the scanned contact information in the upper right management pane and
can display the front and back side image of the business card in the lower right pane. You
can click the front or back side icon of the card to magnify it.

When the icon shows in the right top corner, it means the contact has double-sided
business card image. You can click the icon to see the other side of business card image.
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Tip: You can drag the business card image from the view modes (except List Mode) to
other applications such as Microsoft Word, Excel etc.
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Chapter 4 Editing Cards

4.1 Editing Window Overview

The Editing window allows you to edit the information of individual business cards.
To select the Editing window, just double-click any card record in the list menu of the
ﬁa

management pane or click the Edit Selected Record button
edit the selected records.

on the Editing toolbar and

You may click a record and press CTRL or SHIFT key on your keyboard, and then click
another record for multiple selection.

4.2 Verifying Contacts

The Editing window allows you to verify the individual contact information for any
specific business card. When the editing window is open for a card, the following screen will
be presented containing information relevant to the card selected from the Management
window.
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The Editing window may be used to edit any information on a business card and to
correct or update information as necessary for future changes of an individual contact. The
features and functions of this window are described below
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4.3 Editing Contacts

The PocketScan Editing window has three panes: the Card Information pane, the
Personal Information pane and the Notes pane. The Card Information pane displays all
relevant business card data that was retrieved from the card recognition. The Card Informa-
tion pane is shown in the following picture.
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The information in the Card Information pane is categorized in fields such as Name,
Position, Company, Address, Telephone/Fax numbers, Email address and Web Site. Addi-
tional categories are also available.

The Personal Information pane displays personal information about your contact which
is not retrieved from your contacts business card.

The Notes pane stores/displays important data from your personal notes about your busi-
ness contacts.

Note: If, at any time during the editing mode, an incorrect action is selected, you can

g from the Editing window.

Clicking the Restore Icon |\Z| will delete the last change made and restore the pre-
vious content of the business card.

reverse the changes by clicking the Restore button

To exit the Editing window, right-click the Exit button or select Exit from the File
menu of the Editing window toolbar.
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4.3.1 Recognizing Partial Content of a Card Entry

In some cases, the information of a busi-
ness card may not be completely recog-
nized. You may use the Partially Select
and Recognize command of the Editing
window. To select Partially Select and

Recognize, click this icon .

After clicking the Partially Select and
Recognize, you can select the information
from the business card that requires correc-
tion by using the mouse to select the specific
area that contains the correct data.

After selecting the area, select the ap-
propriate field for the information which has
been highlighted.

4.3.2 Adjusting the Separation Rate

E I R
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Mobile

Business Card Management L
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Tel 35720001  Fac @3 ST2000  pgpees  »
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wny businesscard net WehSite ¥

Other
m

The Separation Rate is the rate of separation between the color of the card background
and the color of the text data contained on the business card.

After clicking the Separation Rate button =], the following window appears.
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You can move the slider to achieve the clearest contrast between the background colors
of the business card and the text on the card. This adjustment is useful when the business
card image is blurred, or the contrast between the text and the background of the card is not
sufficient for correct recognition of the card information.

You may also adjust the separation rate by area. On the top business card image, select

a specific area, and move the slider to achieve the clearest contrast between the background

and text of the selected area. You can adjust multiple areas, each area with its own separation
rate. Click the button to remove selected area. Click the [IIffl] button to reverse selected

area.

4.3.3 Deframing Command

The Deframing Manually command
allows you to select a specific area of a busi-
ness card to save. After the appropriate area
is selected, a box will be drawn around the
selected data.

If the data selected to be modified is cor-
rect, click Yes in the dialog box.

The data outside of the selection box will
be changed to white.

4.3.4 Fine Rotate

The Fine Rotate command is used
to correct the horizontal positioning of a
card after it has been scanned. This is some-
times necessary if a card has been inserted
into the PocketScan scanner incorrectly and
the resulting scan is skewed in the horizon-
tal plane. An indication of a card that has
been improperly scanned is as follows:

[ Ftmage 4] @) @&

! Kensington PocketScan

Are you sure ko modify?

+ = EE = G R
Ande T

Fit Image 4| = =

AT ment LTD.

Busimess -0
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4.3.5 Rotating Card

If the card image shows an incorrect ori-
entation, you can use the Rotate Card com-
mand of the PocketScan editor to properly
align the card orientation. To use the Rotate
Card command, click the Rotate Card but-
ton in the Editor window. After you

click the button [Fiigd, the rotation angle
options will appear.

Select the appropriate angle of rotation
and then click the Rotate button . The
card image will then rotate to the selected
orientation. Should you need additional fine
adjustment of the card image, click the Fine

Rotate button required.

4.3.6 Rescanning Card

If a card is scanned inappropriately,
you may use the Rescanning command
of the PocketScan editor by clicking the
Rescanning button . After clicking the
Rescanning button, the following menu ap-
pears.

You can select the appropriate languages
from the pulldown menus.

After you have selected the appropriate
language settings, you can click the Scan
[E=Ssn] icon to rescan the business card.

The card must then be inserted into the
PocketScan scanner as appropriate for the
orientation of the languages selected.

G SVEA ™ W5 et SR
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The rotation angle is selectable

from a pulldown menu.
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4.3.7 Recognize Again

After adjusting a card image with any
commands of the Editing window, you can
recognize the business card again to update
the image processing of your revised card
image.

This task can be accomplished by click-

ing the Recognize again icon from the @ Michel Wang
Editing window. £73. :‘/:;:nl:ﬁe:gDepamnml

Select the appropriate language(s) for
the front and/or back side of the card. Then,
. HO 31, Chenggong Road, Hsinchu, Taiwan
select the correct region for the language. Tel: UH5720001  Fex:(U3) 5720002

E-mail: michek@businesscard.net
wny businesscard net

Business Carid Management LTD.

You may use the Auto detection feature in the geographic region selection. If the card is
double-sided, select the Both Sides command to recognize each side. You may then proceed
with the Recognize again command by clicking the Recognize button .

After clicking the Recognize icon is selected, the following prompt appears in the Edit-
ing window.

Click Yes to begin the recognition process. Note that the card information will be cleared
when you click Yes.

Kensington PocketScan

fre you sure ta clear the current information of front sids and recognizs the card again?

Yes Mo

4.3.8 Front and Back Business Card Image Exchange

Click to exchange the front side and back side images of the business card.
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4.4 Viewing Cards

Cards are displayed in the Editing window after the scanning process. The following
window shows a typical display of a card in the Editing window.
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You can click Back Side button |RCusdlCORN to sce the back side image of the busi-
ness card.

You can click E to select the different display percentage of the business
card image.

4.4.1 Saving Card Image

If the displayed card image is clear and the information legible, the card image can be
saved as a .jpg file by clicking the Save Card Image button ﬂ

4.4.2 Deleting Card Image
To delete a card image from the Editing window, click the Delete Card Image button
n with your mouse pointer.
If you have made an error in deleting a card image, the Editing window allows you to
recover the card image by clicking the Restore button |}
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Chapter 5 Managing Business Cards

The management functions of PocketScan allow you to categorize contacts, send e-mail
by contact or group functions, add new cards to a group, import cards from other sources,
search cards by various data fields, encrypt files to protect your card database, print cards,
export the database to other applications and synchronize your card information with other
software applications.

5.1 Categorizing Cards

The PocketScan software allows you to manage your business cards by storing them in
the category groups. After installing your PocketScan software, you will find two default
categories on the management page: the All Records category and Unfiled category. You
can add as many user-specified categories and sub-categories as you choose to manage your
business cards.

5.1.1 Categorizing from Management Page

Each card, in addition to being categorized by last name, can also be categorized with our
own individual settings so that you can efficiently manage numerous cards in your Pock-
etScan database. From the PocketScan Management pane, highlight the card information
you want to categorize, drag it directly into a specific category type under the Category list
on the left side of the management window.

o = Al Records 13413
[ B pisplay ... ~ | Company | oifice TEL 1 Office E-mail 1

= Al Records 3 ChungHua Lo Hopard Communication Inc.  +B06(4)265-77777 hua@ms2. hoyard. com. tw
SR mBEsiness [Fi = LT,

[3 American C
O Europ
0w net

[ Family MintaResearch (HE] Lid 23909552 tetsuo-setoi@palm com
= [ Fri=pgd

Tip: Cards in each category can be easily moved from one category to another by drag-
ging.

Tip: Each card can belong to a main category and numerous sub-categories. For ex-
ample, Bruce is a vendor of your company and your classmate. You can drag his card
into vendor category and then, drag his card into the classmate category from the All
Records category. The first category you drag Bruce’s card to will become the main
category for his card entry.

5-1
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5.1.2 Categorizing from Editing Page

PocketScan allows you to categorize

a business card directly from the Editing
pane. To categorize a card from the editing
page, click on the Set Category button
. The Card Category dialog box appears.
Select the category and then click OK. You
may also add a subcategory from this win-
dow by clicking the Subcategory button.

5.1.3 Sending Email by Category

Card Category

wop
amw
Dl émeiican
[ Family
= [ Friends
Os
O Euop
[ Urfiled

53]

Set TaMain
Add Subcategory
Rename Category

Delete Category
oK

To send email to a category group, select the appropriate category group from the man-

agement page. Once selected, the category will appear in the right pane of the Management

window.

To send email to the group, click the Email button . PocketScan will add the email
addresses of the group members into your default email software. Also the Email editing
window will then open with the appropriate contact list.
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5.2 Merging and Separating Cards

PocketScan allows you to merge two business cards into one card entry. To merge two
cards into one, select two cards in the Management window.

On the Tool menu on the Editing window, click Merge and the following dialog box
appears.

Select the appropriate card as the front side of the merged card entry and press OK. This
action will merge the cards into one entry.

v

Exgort Merge data rs?‘
Card Preview ]
Edit
Delete Recond Select One As Front Side
Mok as Edited

* Willy So
Mok s Unedited g

(" Ham Lee

Cancel

Send E-Mail 3

Display map of Address ¥

Separating double-sided cards into two distinct card entries can also be accomplished
with PocketScan. To separate a double-sided card into two separate entries, select the ap-
propriate card from the Management window. Then, on the Tool menu click UnMerge. The
double-side card is separated into two separate entries in the appropriate category.

Export

Card Preview
Edit

Delete Record
Mark as Edited
Mark as Unedited
Set Category

Unhlerge

send E-Mai »
Open Website
Display map of Address
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5.3 Adding new Cards

You may add contacts to your PocketScan database by scanning their business card or by

PocketScan

manually entering the contact information. If you do not have a card from a new contact, you
can enter the contact information of a new business contact into your PocketScan database
manually.

5.3.1 Adding an Empty Card

To enter a contact manually without a business card, on the File menu in the Manage-
ment window, click New Empty Card. This will open the Editing window.

In the Editing window, manually select each category for your new contact. Then, type
your new contacts information into the field.

5.3.2 Adding the Same Company Card

PocketScan allows you to add contact information for a new colleague from a company
that is already in your database without scanning the actual business card. To add a new
colleague of a company already on file, in the Management window, select a card from the
new colleague’s company.

After you have selected the card of the new colleague’s coworker, on the File menu in the
Management window select the File New Same Company Card. This will open the Edit-
ing window.
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On the left side of the Editing window, the new colleague’s company information will
appear in the Card Information pane of the Management window.
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5.4 Adding Cards from Other Resources

The PocketScan Business Card Scanner and other recognition products are equipped
with a card scanner or camera which are used to capture a card image. However, you may
use other hardware resources in conjunction with your PocketScan software to process card
images.

5.4.1 Photo File

PocketScan can process a business card entry from a photo image in either .bmp or .jpg
format. To use this option of your PocketScan software, you must have a picture image of
the card on an accessible medium which your computer can access directly, as well as a con-
nected the camera or scanner. To select an alternative image source click the Image Source

icon| % -| and select the appropriate image source, either Photo File or Twain Scanner.

5.4.2 Twain Scanner

Card entries may also be uploaded through any TWAIN-compliant scanner. If your scan-
ner is connected, PocketScan software will recognize it and add the scanner to the resource

list. Click the Image Source arrow and click Twain Scanner.

Ensure that the resolution for your scanner is set to at least 300dpi.

Tip: You may scan up to 8 cards at one time with an A4 size flatbed scanner. Place the
card on the bed of your scanner with some separation between the card edges to
clearly distinguish each individual card. You may also use an A4-size white paper to
cover the business cards for recognizing regions of business cards properly.

When the scanning process is completed, the following TWAIN Scanner dialog box ap-
pears.

You can also recognize the cards automatically by clicking the Clear All Regions button
. This will remove all red recognition rectangles from your Twain Scanner window.

Then click the Auto Select Regions button . You will see the recognized cards identi-
fied as in the previous display of the TWAIN Scanner dialog box. Recognized cards will

appear within red rectangular boxes with their corresponding recognition number superim-
posed in red. Please see the following example of a correctly recognized card, (number 1)
and so on.

5-5
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PocketScan

Please adjust scannsr resoltion ko 300 dpi.

Twain Scanner

Please select cards and click [Recognize]

Oy

TWAIN Devices X)

PenPawer A6 Scanner
5B Seanner

Cancel

Fit Image -

o PERRTrTTT
S i guremirusy

Language settings

Business card language |E”‘D‘i3h ﬂ

# 0K } Cancel ‘

) o
S————

After the cards have been identified, click Recognize. In the Language settings dialog
box you can select the language to use to recognize the business cards. When the recogni-
tion process is completed, you will be returned to the Management window. Your new card

entries appear at the bottom of your All Records Category.



Chapter 5 Managing Business Cards

5.5 Searching Contacts

You can quickly and efficiently find your contacts with PocketScan Search features.

5.5.1 Text Search

The Text Search command of the PocketScan software allows you to quickly find a
specific contact. To use Text Search in the PocketScan Management window, on the View
menu point to Search, and click Text Search.

The Text Search pane appears as follows:

-

Tip: You may enter the Text Search win-
dow directly from the PocketScan
Management window by clicking the i
Search button[_&___

Seaich Keyword

In the Text Search pane, enter a key word or a group of key words separated by a

blank space in the Search box ‘ Search Keyword michel |and click the Search button
. The Search pane will update, displaying the results as in the following picture.

In the left pane, there is a list of all categories where the data from your search string was
found. The right pane shows the search results that display all of the applicable fields for the
cards stored in your PocketScan database.

You can double-click on any record displayed in the Search Results pane to open the
card in the Editing window.
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5.5.2 Advanced Search

PocketScan

PocketScan also offers an advanced Y T & |
search function. To use the advanced search

function, on the View menu, point to Search
and click Advanced Search.

ach | - |
Search Criteria

Display Name -
The Advanced Search pane will open Compary -

and appear as right. Dffics TEL 1 =
o and ® o

Tip: You may also open the Advanced Select Category
Search pane from the PocketScan
Management window by clicking the o .

rom... ’—4|
Search button[_&__| When T, T o
the Text Search pane appears, click B

on the Advanced Search + button

[idianced Seorch | + 3

o

Select Dates

In the Advanced Search pane, you can enter your search criteria by category. You may
select from categories in any one of three option windows. If you have several cards with
similar criteria in your database, you may narrow your search further by using more than one
of the Search Criteria menus.

After a Category for your Advanced

. Search Criteria
Search is selected from one or all three Digaplane = Michel
Category options, you may enter an appro- Compary . Busniesscard
priate search string in the text field of each _ -
. Office TEL 1 ~ Shinchu
Category. A completed search will appear.
O] and 18] of

Please also note that the Search Criteria options include the AND operator
and the OR operator . You may use these operators to further define your Advanced
Search. The AND operator defines that your search results contain the criteria listed in all
three search fields. Using the OR operator, a valid result must only match one of any of the
three fields to be a valid result.

You can further define your Advance Search Criteria by using a specified Category. To
select a specific category, select Select Category and specify a category.

You may also define your Advanced Search by calendar dates. To define a period for an

Advanced Search by Dates, select Select Dates icon and make date selection
available.
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After selecting search by date, you may & GSelect Dates
use the From and To date options to specify From... 1/ 42008 -
a period for your search criteria. The From To.. 9/ 7/2006 -

and To options appear as in the right picture.

5.5.3 Finding Duplicate Data

Over a period of time, you may find that you have received a business card from the same
individual on more than one occasion.

PocketScan has a built-in feature for finding duplicate data. To use Finding Duplicate
Data, click Run on the Main Menu and then Duplicates Data. A progress meter briefly dis-
plays in the middle of the Management window showing the progress of the search. After
all records have been scanned, the Search Results pane displays any duplicate entries as
shown.
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In the pane on the left side, there is a list of all Categories where Duplicates Data was
found. In the Search Results pane on the right side, there is a list of all duplicate card en-
tries.
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5.6 Safeguarding Your Contacts

Information is a valuable resource to any business. PocketScan recognizes the intangible
value of your business card contacts and has built-in features to help you safeguard that data.

5.6.1 Save

PocketScan is a business card database management system. It automatically saves all
changes when exit the system. You can manually save your card database by on the File
menu click Save.

You can also save your database by clicking the Save button on the PocketScan
Management window.

5.6.2 Save As

You can save your database file to a specified directory for use as a backup file by using
Save as. On the File menu, click Save As.

PocketScan database files are stored in the .wcf format. No other format options are avail-
able. After you have named your file accordingly, click Save to complete this operation.

5.6.3 File Encryption

Protecting sensitive contact information is important in the business environment. The
PocketScan software recognizes the importance of sensitive data and allows you to protect
that data from unauthorized access.

To protect your PocketScan database from unauthorized access, PocketScan offers you
an automatic file encryption with password protection. You can encrypt your PocketScan
database by the following procedure.

On the File menu, click File encryption. vFile encryption El
The File encryption dialog box appears.

(¢ Unlse file encryption

If you wish to use File encryption, € Use fil encryplion
select Use file encryption. P
0ld password ’7
New password ’7

Check new password

Apply ‘ ak Cancel
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With Use file encryption selected, you
may use the File Encryption option with
password protection.

When the Set Password/Change
Password option is selected, the password
option is available for you to enter your ap-
propriate password options.

File encryption

" UnlJse fls ncryption

& Use file enciyplion

|¥ Set Password / Change Password

0ld password

New passward

Cheek new password

Apply

—
—
—

| [ Carcel |

5]

Note: Protect and safeguard your password. PockstScan does not offer a password recov-
ery option. If you forget your password, your database is inaccessible.

Tip: If you wish to decrypt the File encryption, place the mouse pointer over the selection

circle of the UnUse file encryption option.
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5.7 Printing Cards

PocketScan software allows you to print card information in several usable formats. An
overview of the PocketScan printing features is presented in this chapter.

5.7.1 Printing Preview

Before printing card information, PocketScan allows you to preview your information
in the appropriate format for your desired output. To use the Print Preview options of your
PocketScan software, on the File menu click Print Preview. and the Print Preview pane
appears.

At the Print Preview pane, you can select several Print Preview Template Classes from
the Template Class menu to the left of the Print preview pane.

After the applicable Template is selected, you may further define your printing preview
by selecting the available options in the selected Template. A similar Print Preview option
list will appear depending on your selected Template Class.

When a Preview option has been selected, the Print Preview pane reflects that change
on the right side.

emplate Clazs

Address Book hd
Add ok

Ervelopes
Labels
Phone Book
Fiotaiy Cards
Spreadsheet

0k

(K Kensington PocketScan --- V61.EN.wef =]
PocketScan

[phene rumber, email addess, hemepag|

Letter 8" 11" (Full Page)
Franklin Day Planner 5 x 8.5
Day-Timer Sr. Desk
DyaRunner Running Mate
DayRunner Enterpreneur
DayRunner Classic

Avery 5.5 8.5 #41-307
Label 7x2

riginal file size: 174,44 KB By Hardwars connected
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5.7.2 Editing Print Templates

PocketScan allows you to edit templates for printing your cards. On File menu click
Print Template Edit, the following pane appears. You may also click the Edit Print Tem-

plate icon| 88 |

(& Kensington PockeiScan

File(E)  Wiew(y)  Help(H)

-—- new4.wef Transforming temporary file, the file is read only now

PocketScan

T
O Inch

® mn
Address Book. -

Paper Name A4(210 % 257 )
[eddress book prints a st with name, compar
‘address, phone number. (2w rumber, mobile
lphone rumber, email adhess, homepage, et

Ton o =]

>

[Full Page]
Fiarkin Dap Planner 5« 85in

Width atnn=]  Height e

Bottom Dom=]  Right Tmn—]

Template Size Template Space
Width = Row =
B Height = e =

Fow ] Fed =
Leit 5]

& PintSelectedRegon & PrntFrame

Day-Tiner St Desk.
DyaRurner Rurming Mate U
DoyFlunner Enterprener

DayRunner Classic

R Tenplai v |

[ ans [omos TELT[oms Bt

[ s 1 [ames nehoe Selection
Display Name

pepartient e

Company

Office TEL1 | —
Office E-mai 1

Department

Tile

Offce Address 1
Office FAX 1

Mabie 1

Offce Weh Site

LastName | &

Scanner comected

To edit the Print Template, you may select a Template Class and Template from the left
pane. Then adjust the settings of the print paper from the pane on the upper right. If you wish

to choose print fields, you can drag the field into the template editing area.

PocketScan provides Add Label and
Add List template model for creating your
own templates. On the Template Class
menu, click Edit. The Edit dialog box ap-
pears.

To add a new print template, click Add
Label or Add List, and then enter the tem-
plate name. Click OK to return to the Print
Template Edit pane for editing the new
print template.

PETGIFET MM | crare T |
Letter & x 11" (Full Page;

Franklin Day Planner 5 x 8.5 in Delete Template

Day-Timer S, Desk Add Label
DyaRunner Running Mate _—
DayRunner Enterpreneur Add List

DayRunner Classic
Avery 5.5 %8.5#41-307

Label 7x2 oK

Note: You may also rename or delete templates with the Edit function.
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5.8 Exchanging Contacts

PocketScan software allows you to exchange valuable contact information with other ap-
plications through the use of the Import, Export and Synchronize commands.

5.8.1 Export

To select export fields, you may refer to 5.9.1 Export Option for a detailed explanation.
To export your PocketScan database to another application such as Microsoft Excel, Access,
Outlook, Outlook Express, Lotus Notes, PocketPC, Palm, CSV or VCard, on the File menu

click Export.

Notes: The Windows Vista version does not support Exporting data to Pocket PC .

This will open the PocketScan Export Wizard screen and the following dialog box ap-

pears.

To use the Export Wizard, select the
type of application for the file type that you
want to create.

Tip 1: Export Text File allows you to
export all fields.

Tip 2: Export function supports on Excel
97, Outlook 97 and Outlook Express
4.0 version and higher.

Click Next. The next Export Wizard
dialog box displays.

Follow the instructions given in the
Export Wizard dialog box to select which
cards you want to export. And then click
Next.

Export Wizard

Select application and press "Next" ta continue

Application

Lotus Notes V6.5-V7.02

Microsoft Outlook

Microsoft Outlook Express

Microsoft PocketPC Contacts{V3x, 4 and Mobie 5,6)
Paim Desktop(V4.1.2 or above)

mage (Jpg)
Microsot Acesss Fie
Microsoft Bxcel

Text File

PocketScan Fle(V5.0 orlater)

b

o | [e=]

Export Wizard

Select the card you want to export and then press “Next” to continue:

Export Range
& Al Cards
€ All cards in the preview aiea

" Selecled Cards

Cancel

Previous Nest ‘
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If you have chosen to continue with the Export Wizard =
Export function, choose the directory to SR
export the files to. Selectdectoy o xpat
Click OK to export the cards.
To complete exporting the files, review i Nane
the information displayed in the Export C\Dcimont ond 5 P W
Wizard window. Eronse
Previous oK ‘ Cancel
After exporting is completed, click Fin- T 5
ish to close the Export Wizard dialog box. Eipons Ten e
Enport successfully, please press “Finish' to exit
File Name
CADocuments and D Business C: et
| boe |

The Export Wizard operations for exporting your PocketScan database to all applica-

tion types are similar and will not be discussed individually in this manual. However, a brief

overview of the Export of a card to Microsoft Outlook will be presented.

To export a card to Microsoft Outlook, select a card or a group of card by selecting the

specific card(s) in the PocketScan Management window as shown in the following picture.

Hew
Open
Fils encryption

Bave
Bave As

Tnmport
= All Records

[ ER pisplay Mame [ company:
[ Mikey Chiu PPCTO Group

Print Preview
Brint Template Edit

L Default et | 7
Exit Steven Huang  Microsoft Hong Kong Limited (852)604-420783
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On the File menu, click Export. The Export Wizard dialog box appears, as previously
displayed in the section. Select the Microsoft Outlook application from the Application
pane in Export Wizard dialog box and click Next. The next step is displayed in the Export

Wizard dialog box.

Select Selected Cards in the Export Range. Click Next.

The following Export Wizard status dialog box appears.

Export Wizard

Export Wizard

Export 1o Microsoft Dutlosk
Select the card you want to export and then press "Next to continue Status
Microsoft Dutlosk PocketScan
w 7 T Detsi
Evport Fange: Change o 0 :
Delete o o
© AlCads
Information
-
Aol e e Theck Pockefoan, Frished
& Selected Cards
Previous | Net | Concel | Accept Exit

When the Export process is completed, you can view the Details page as shown in the

following picture by clicking Detail.

Disply N Fist Hame Last Mame Campany Tite A
] Ao To Misrssoht Mook Steven Huar|Steven Huang Microsolt Hang Kang DEM Accaunt M
& Add To Microsoft Outlook Jackie Lai Jackie Lai Businesscard td Software RD En
& Add To Microsoft Outlook Toshiaki Tal Toshiaki Takehana WA COLLTD
& Add To Microsoft Dutlook. Garp Tan | Gary Tan COMPLUWARE
& Add To Microsoft Outlook MATTHEW | MATTHEY BERGER Léw' OFFICES OF ALATTORNEY AT
@ Add To Microsaft Dutlook. Lil MintaReszarch (HK) | PhD

3
< | ¥
Select al data
oK
Select none data

From the Details dialog box, you can choose to export all details of each card or none.
To close the Details dialog box, click OK. This will return you to the Export Wizard status

dialog box as seen previously in this section.

To complete the Export process, click Accept. You may see a suspicious script warning
message at this time. Click Continue on the warning dialog box to proceed. The Export

Wizard will now display the completed Status and Information of the exported cards being
processed.. To exit the Export Wizard, click Finish.
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5.8.2 Import

To import data into your PocketScan
database from another application such as
Microsoft Outlook, Outlook Express, Pock-
etPC, Palm, CSV or VCard, click Import
on the File menu. The Import Wizard
dialog box appears.

Select the type of application source to
import into your PocketScan database.

Note: The example displays import data
from Microsoft Outlook Express us-
ing Windows XP.

Note: Windows Vista does not support im-
porting data from Windows Contacts,
Pocket PC.

Click Next in the Import Wizard dialog
box. The next dialog box appears.

Import Wizard

Select application and press "Neut” to continue

Application

Lotus Notes V6 5V7 02

Microsct Outiook

Microsaft Outiock Express

Cortacts(V3x. 4x and Mobile 5.5)
T2orcbove)

Microsct PocketPC
Pelm Desktopl]

o
\Card Fie
PocketScan File

w | [e=]

Import Wizard

Import from Microsoft Qutlook

Status

Microsalt Dullaok. PocketScan

= 5 T Detai
Change 0 ] ‘
Delete 0 []

~ Information

Check Microsoh Dutlook, Finished 5
Fiead Microsoft Outlook, Finished 5

T hcent Esit

Note: When importing data from a Microsoft Office application such as Microsoft Out-
look, you may receive a warning message to advise you that a program is trying to
access email address information from the application. This warning message may
appear similar to the following picture depending on your version of Microsoft Of-

fice. To continue, click Yes.

Microsoft Office Outlook

/' A program is trying to access e-mail addresses you have
4 stored in Outlook. Do you want to allow this?

IF this is unexpected, it may be a virus and you should
choose "No",

[] allow access For

Yes No Help
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While your files are being imported, a
blue progress bar displays. After the process Gl
is completed, the Import Wizard dialog ot
box displays Status and Information. = MmOtk | Porketem e
. ; L

Information

Check Miciosolt Dullock, Finished 5
Read Miciosoft Outlook. Finished 5

(T hccept Exit

You can view the actual information being imported by clicking Detail. The Details
dialog box displays.

Display Man First Nam Last Mame Company Posttion &

@ Add To PacketScan Chai, Simon | Simon Choi Maniging Direct
1 Add To PacketScan Chapman, Br Brian Chapman Aventure Director
@ Add To PacketScan Albert Turkie| Turkie Albett Conteman
W Add To PocketScan Diahman, Ma Mali Dishman eur des Achats F
B 4dd To PacketScan Bindel, Franis Frank Bindel T..Com Senior Exeoulive
Gl 5

Select al data

Select none data

In the Details dialog box, you can select to import all details of each card or none and
then click the OK.

To complete the Import process, click Accept. The Import Wizard dialog box will up-
date the Status and Information fields for the data accepted. When the update is completed,
click Finish to close the Import Wizard. You will find that your imported records have
been added to the bottom of the cards listed in All Records category.
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5.8.3 Synchronize

The PocketScan Synchronize function allows you to synchronize the data between

PocketScan and other applications such as Microsoft Outlook Express, Microsoft Outlook,
Lotus Notes, PocketPC Contacts, Palm Desktop .

Notes: The Microsoft Vista version does not support synchronizing data with Windows
Contacts, Pocket PC.

To use the Synchronize function, on the File menu, click Sync. The Sync Wizard dialog
box appears.

Select the application that you desire to synchronize with your PocketScan database by
clicking Next. The Sync Wizard Status and Information dialog box will open. At the same
time PocketScan will begin to synchronize with the selected application.

Sync Wizard

Syne Microsoft Outlook
Select application and press "Next" to continue
P Statug
cation
i Microsoft Oullook PacketScan
Lotus Notes V6 5-V7.02 Detsi
Microsoft Octiook A 92 5
Microsoft Outiook Express Chonge i o
Microscht PocketPC Contacts{V3:x. 4 and Mobile 5.6) Corflict
Paim Desktop(V4.1.2 or above) Delete 0 [
" Information
z B Check PacketScan, Frished 32
= H Check Microsoft Dutlock, Finished 5
= o Fiead PocketScan, Finished 32
’ Fiead Microsoft Outlook, Finished §
. __ _ ]
L= | [ i

While synchronization occurs, a blue progress bar displays. Once the process is complet-

ed, the Sync Wizard window will display Status and Information data about the records
you have synchronize.

In the Status pane you can see that there is a difference between the Microsoft Outlook
database and the PocketScan database. The Information pane shows all actions that have
been completed at this point.

Note: The Sync function synchronizes the Client database with the Host database. In
other words, data in the Client database is changed to reflect the data in the Host
database. After clicking Accept, the Client database is to match the Host database.
After this point you cannot reverse the process. You may select the PockstScan

database to act as either the Host or Client database from the Settings dialog box
discussed in section 5.9.2 of this manual.

5-19



I'q

5-20 PocketScan

You can view the complete details of the actions that will be taken to synchronize the two
databases from the Details dialog box. To view the Details dialog box, click Detail. The
Details dialog box appears.

Details 3]

Display Nar First Nam{ Last Name Campany Title &

& Add To Microsaft Dullook Mikey Chiu | Mikey Chiu PPCTO Growp | Finance Vice Prc

& Add To Microsaft Dutlook Steven Huar Steven Huang Micrasolt Hong Kong DEM Account M

& Add To Microsoft Dutlook Jackie Lai |Jackie Lai Businesscardhd  |Softwars AD En

7 Add To Microssft Dullook T oshiski Tak T oshiski Takehana WA 0O LTD

@ Add To Microsaft Dutlook. Gary Tan | Gan Tan COMPUWARE

1 4dd To Microssft Dullook MATTHEW [MATTHEY BERGER LA/ DFFICES OF AlATTORNEY AT

& Add To Microssft Duliook Lii MintaFiessarch (HK) |PhD

o Add To Microssit Dullook Michelwand Michel wang Eusistess Cabwmol Manager

& Add To Microssit Dullook MichelWand Michel Wang Business Carcl Mana| Manaser ~

< | b

Select al data
Select none data

From the Details dialog box, you can click Select all data to accept all data in the list as
acceptable changes.

For this item, the Sync function would DELETE the entry from Microsoft Outlook.
Alternatively, you can use the Select none data icon to clear the selection of all items in the
list. After reviewing the Detail list, you may close the Detail window by clicking OK.

To accept the actions required to synchronize the two databases, click Accept. The De-
tails dialog box will display the updated Status and Information panes. To close the dialog
box and complete the Sync process, click Finish.
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5.9 Settings

PocketScan has many selectable Setting options to allow you to configure the operational
functions of Export, Synchronize, Field Display, User Define Field and Scan options. To
set your PocketScan options, use the procedures outlined in this chapter.

On the Tool menu, point to Setting and click any of the options. Alternatively, on the

main toolbar click the Setting button .

5.9.1 Export Option

To configure the Export options, open P

the Setting dialog box page as described in Bgon [yt FoliDigky Vo Do ol 5 |
the preceding Section Of thlS Chapter. Please select export items for exporting contents to Excel, Accessand CSV fils

The Setting Export dialog box displays

with ALL options selected as a default Comtet oot
configuration. The fields on the right will —
be exported to Excel, Access and CSV files. Feltorter
To add another field, select a field from the [
left side and click the [->] button. Click 2on

[>>] button to export all fields. You can set
the number of fields with the same name to

export (up to 10). [

[ Split address field

Cancel

Select Split address field to export ad-
dress detail to different fields. After you’ve
selected the options you want, click OK to
accept the changes.
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5.9.2 Synchronize Option

To set the Synchronize options, open
the Setting dialog box as described in the
preceding section of this chapter.

The Synchronize tab of the Setting
dialog box appears with Microsoft Outlook
as the selected PIM. PIM stands for Pro-
tocol Information Management software.
Change the PIM as desired. The Conflict
Process option can be set to manage any
conflicts which may occur during the Sync
operation.

Expait  Spnchronizs IF\e\dD\w\ay UserDefined Field  Sean |
Select PIM Software

Microsolt Dutiook -

Conflict Procsss (when boih dats change)
Modifed data is displayed, please canfimii.

Fieplace previous data by recent data.
Fieplace Microsoft Dutlook by Pockets can

Replace PocketScan by Microsolt Outlook.

© 0 ® 0 0

Ignore

Field Accordance

Use Field Accordancs” to chooss synchionization or sxport
fiics.

‘ D | comcel
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5.9.3 Field Display

To set the Field Display options of the
List Mode, open the Setting dialog box as
described in the preceding section of this
chapter.

The Field Display tab of the Setting
dialog box appears with a default configura-
tion as displayed in the above window. To
modify the selected options, click any avail-
able field from the Available Field menu
on the left side of the dialog box. After a
field is selected, click Add to add it to the
Displayed Field list. The selected field
will be added to the applicable PocketScan
screens.

Setting
Evpott  Synchronize  Field Display | User DefiedField  Scan |
Avalable Field Displayed Fild
riversay a Dicpley Narme
Birhdey ] Company
Blood Tope Olfice Tel
Category Olfice E-mail Width
Chidren Depatment
Company_2 Poasiion
Company_3 Office Address Groesis
Depatment_2 -~ Offics FaX
Depatment_3 Mobie Algnment
Display Narme_2 Olfice Web Site
Display Name_3 @
Edication
Fist Name
Fist Name_2 ©
Fist Name_3
Hame Address
eeeeeee 2 -
eeeeeee 3
Hame E-mal a8
Alphabet index selings
& by Displey Name
£ by Company
‘ ok Cancel

To remove a field, click the desired field in the Displayed Field list. Then click Remove
to delete the field from your PocketScan screen views. You may also set field options from
the available options on the right side of the Field Display window. Once you have com-
pleted your changes, click Apply to apply any changes.

The Alphabet index can be indexed by Display Name and by Company. Please refer to

Chapter 3.1.

5.9.4 User Define Field

To configure the User Defined Field options, open the Setting dialog box as described in

the preceding section of this chapter.

The User Defined Field tab displays
the default configuration as seen in the
preceding picture. You may define up to
ten user-specified fields to be displayed in
your PocketScan screens. To define a field,
select a User Defined Field from the avail-
able fields on the left side of the dialog box.
Then, assign the Defined Field Name and
Define a Recognition Keyword in the text
box. Set the language recognition option
and click Apply.

Export  Synchrone  Fisld Disply ~ User Defined Fisld |5m |

User Defined Fields

Define Field Name

oex Defined Eield |
sex Defined Field 2
Usex Defined Field 2

Bank
Bank sccount

(" Chinese, lapanese and Korean Recognition Kersl

Define Resogation
Eeyword

(" English Recognition Kemel

User Defned Feld L6 e

Apply Ok Cancel
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5.9.5 Scan Option

To configure the Scan options, open the Setting dialog box as described in the preceding
section of this chapter.

The Scan tab displays the default configuration as seen in the preceding picture. You may
define Card Style, Language and Scanning method. You can also select Auto Detection.
Click Apply for the settings to take effect.



Chapter 5 Managing Business Cards

5.10 PocketScan Portable Disk

With Kensington PocketScan, you have a new traveling companion and all the flexibility
you need for a successful business trip. You can quickly store your PocketScan Portable
software and database on any USB flash disk and access them from the USB port of any
available computer.

5.10.1 Saving Card Data to a Portable Disk

Note: PocketScan does not come with a flash disk. Flash disk must be purchased sepa-
rately.

To save your PocketScan database to a portable disk, at the Management window click
the Export to Flash Disk button . The Flash Disk dialog box displays.

In the Flash Disk dialog box, select an T &
Export Range. Setting the range to the Se- A
lected Cards option exports only the cards Aot
that have been selected in the Management
window.

€ 4l cards in the preview area

" Selected Cards

After you have set the Export Range,
select a Flash Disk drive from the Select seesDik [CiCard MDA <
Drive list for available flash drives on your e
system. After you have selected the correct
flash disk drive, click OK.
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5.10.2 Card Data Management for Portable Disk

To use the card data stored on a flash disk, plug the flash disk into the USB port of any
computer. Using the My Computer directory of Microsoft Windows, locate the Flash Disk.

In the flash disk directory, locate the Card_MiniDrv folder. Double-click the
Card_MiniDrv folder. The following directory appears.

& Card_MiniDrv.

File FEdt Yew Favortes Tooks Help a

Qo - © - ¥ | Osoarch [ rods | [FD-

Address |2 CiCard_MiniDry M- E
="

= = = — =
- & || NEernelOb... WMCardMa.. WMDlLoad... WMDust.DLL ——
File and Folder Tasks A

®i Rename this file
P 2 B 8 3
D) copy thisfle | WMMAINK, .. WHMANAG... WScan.OLL WMSystem. ..,
&3 Publish this file to the

web

() E-mai this Fle ﬂ E]

¥ Delete this file WMSystem_... WMTRANS...
v

Double-click on the PocketScan_M application as highlighted in the above. PocketScan
will display the MiniDrvWCard.wcf Read only mode as shown in the picture below.

{K Kensington PacketScan --- MiniDrvWCard.wcf Read only mode

FiletE)  Help(H)

PocketScan

= Al Records

[EW| Cisplay Name | Comparry Office TEL 1 Office E-mail 1
B> all Records a O3 Steven Huang  Microsoft Hong Kong Limited (852]804-420738
= [ Business E] O Jackielai  Businesscard kd +886(3)572 2897 jackis@penpowe]
3 American O Toshiaki Take... W CO.. LTD (04B0)727-675
0 Europ O GayTan COMPLWARE +65-226-1 T76H... gany-tan@compuy
o oTw & [ MATTHEW . .. L4w OFFICES DF ANN KOD[408452.8338
Ej‘ o & L MintsRiesearch (HK) Lid. 23309592 tetsug-seto@pal
3 | >

In the Mini_Drv mode you can view cards in List or Label mode. You can use Pock-
etScan search functions and send email using the same procedures as the standard Pock-
etScan database in the office. For instructions on using any of these available features, see
the previous sections of this manual for complete operational instructions.
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Chapter 6 Scan Manager

PocketScan integrates with Microsoft Outlook, Microsoft Outlook Express, Windows
Contacts (Vista) . You can scan business cards and save verified contacts into the above pro-
grams directly. You can view the original scanned business card image in Microsoft Outlook
as well.

6.1 Scanning Contacts

After installation, you’ll see the Scan Manager icon at the lower right corner on
your taskbar. Click it and select the desired software: Microsoft Outlook, Outlook Express,

or Windows Contacts. Whenever you click the software, PocketScan opens the scan wizard
of the indicated program.

Sean to Micrasoft Outlook Scan to Microsoft Outlook Express E‘

FrontSide | Back sids | Language

@ Single- O Double:

ot Side.

Dutch

Soanish .
(EHl el

—Geanner Parel

Calbration

Ship bark side Sean

Hescar fiaritside

#ulo recogrition after soanming
Advanced ediing
[ Auto scanning

Fleconrize corfacio
adEes bool

Close

Note: Microsoft Windows Vista version supports scanning contacts into Microsoft Outlook
and Windows Contacts.
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6.2 Scan business cards

PocketScan

6.2.1 Scan and Edit business cards
1. Insert a business card and click the Scan button to scan it.

Tip: The PocketScan software will require you to calibrate the scanner when you use the
scanner for the first time. Whenever there is color difference after scanning the card,
you can calibrate the scanner by clicking Calibration.

2. Editing Recognition:

Character: Select the language of the business card.

—Recognition edition

Ldvanced editing

[ Auto recognition after scanning

Auto recognition after scanning: Select Auto recognition after scanning to recognize
contacts after scanning. If this option is not selected, you need to click Recognize content
to address book after scanning.

Advanced editing: Select Advanced editing to edit contact data before exporting them into
address book.

It is recommended that you select Advanced editing to edit contact data before exporting
contact data into address book. Regarding the editing functions, please refer to Chapter 4.
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Neme 7 Michel Wang

Fasilion Manager

o Busivtess Canl Mantgemert LT
Marketing Depatment

5120001

Department
Tel

Address MO Fl. Chenggong Raai Shinchg Taiwan

Card Information(Unmatch Field)

Because Microsoft Outlook Express
provides limited set of fields you may see
Card Information (Unmatched Field) on
the left pane of the Editing window. It lists
the contact data of unmatched fields. These
data will not export to the address book of
Outlook Express. You can click the field
name to replace the field that is unmatched.
Click Export to Address Book after con-
firming all data.

+ BB = [ o

Michel Wang

Manager
Marketing Department

- £9D.

Card M

t LTD.

NO.51, Chenggong Road, Shinchw, Taiwan
Tel @3 5720001 Fax (03 5720002
E-mail: michel@businesscard.net

www businesscard net

-2 formation(lUnmatch Field)

ls 3Com compary
Clear Field
Capitalization

Mame 3
Positian

Department
Tel 3
Fax 3
Mobile:

Pager

E-mail

Web Sike »
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6.2.2 View business card image

You can view the image of the business card by just selecting the exported contact from
your address book in Microsoft Outlook, and right-click to select view attachment. You can
magnify the image of the business card.

i RecordShow \Z\Iﬁl@
Q@ a
Michel Wang
LT Meanager

Marketing Department

Business Card Management LTD.

NO .51, Chenggong Roed, Shinchu, Taiwen
Tel: (03) 5720001 Fex: (D3) 5720002
E-mail: michel@businesscard.net

www businesscard net

Note: PocketScan does not support viewing business card images in Microsoft Outlook
Express and Windows Contacts (Vista).
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Q:
A:

FAQ

How can I convert the files in earlier version to v6.X format?

PocketScan v6.x can convert your v5.x version files and import them in v6.x format. (For
v3.0, v4.0 CRD format, support is not available at this moment.) On the File menu, click
Import and then PocketScan file to convert the files to v6.x format. You can also use the
Start-Up Wizard to accomplish this task.

: Why are there dark lines on the scanned pictures of business cards, or all scanned

pictures turn out blank?

: Before you use PocketScan the first time, you’ll be asked to complete Calibration. If the

problem still exists after calibrating, on the Tool menu, click Calibrate the scanner to
proceed with calibration. You can also use Calibrate the scanner in the scan wizard for
calibration.

: How do I backup business card files?

: On the File menu, click Export and click PocketScan files (v6.0 or later) to back up

files.

: How can I protect my business card files from being opened by other persons with-

out my permission?

: On the File menu, click File encryption to encrypt files. Other persons have to type in

your predefined password to open the encrypted files.

: How do I combine two pieces of business card data into one?

: Hold down CTRL and click the left mouse button to select two single-sided business card

picture files or the image-less data of the card. Then right-click, click Combine, and set
either one to be the front side of the data combined.

: How do I separate a single picture file with data including the business card infor-

mation of front and rear sides into two separate data files?

Select the data including the business card information of front and rear sides, right-click,
then click UnMerge.

: How do I add the signature information in e-mails to the business card files?

Select the signature or business card information in e-mail or a Word file. Then drag it
directly to the main Card window to finish.
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